Analysis of Want Ads
Supply the following information about your want ad:

A.
Brief description of job opportunity.

B.
Amount of experience required.

C.
Other qualifications:  education, skills or special abilities, age, personality factors, and physical requirements.

D.
If you do not know very much about this job title, look it up in the Dictionary of Occupational Titles or Occupational Outlook Handbook.  Write out what you have learned about it on paper.

E.
Write out what questions you would like answered about this job—what you need to know in order to decide whether to take the job or even look into it.

F.
Pretend you are going to call this company or write a letter in response to the ads. Write out your telephone conversation or prepare a letter of application.

G.   Is this a personnel agency or a company?  How can you tell?

